TOQEER ALI

DATA ENTRY OPERATOR | LAB TECHNICIAN | ADMINISTRATIVE PROFESSIONAL

PROFILE

Detail-oriented Data Entry Operator with strong typing speed and
lo) accuracy. Experienced in data management, record keeping, Microsoft
CONTACT Excel, database maintenance, and laboratory operations. Dedicated to data
integrity, confidentiality, and efficient workflow management.

e +92 3059478247

u . .
Togeerali45@gmail.com WORK EXPERIENCE

9 A-78 Shahnawaz Shar Goth,
Karachi, Sindh Lab Technician 2022 - PRESENT

NED UNIVERSITY OF ENGINEERING THAR CAMPUS

®* WROKED As AIS PORTAL Specialist at NED Thar Campus.

SKILLS
®* Project Management
e public Relations O Junior Section officer 2021 - 2022
* Teamwork NED UNIVERSITY (CCEE)
® Time Management
* Leadership O DATA ENTRY OPERATAOR 2016 - 2019
* Effective Communication INDUS ENVIRONMENTAL SOLUTIONS

Critical Thinking Responsible for compiling, verifying and inputting raw information
* Digital Marketing into digital databases and spreadsheets. It also involves updating

records, ensuring information accuracy and maintaining strict data
confidentiality

LANGUAGES

® English
* URDU

‘ EDUCATION

J’ Bachelor of Science
SHAH ABDUL LATIF UNIVERSITY KHAIRPUR

o INTERMEDIATE
BISE KARACHI




